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DATA EXPORT functionality allows an administrative user to extract from the WarehouseTWO database 
selected sets of data: 

 Communities:  this export contains a list of all communities activated on one’s member account. 

 Inventory Data:  this export contains all inventory data records posted to all inventory-sharing 
communities for which the member has “authorized” (POST and SEARCH capability) access. 

 Members:  this export contains information about other WarehouseTWO members for which 
one’s member account has shared access to inventory-sharing communities. 

 Members’ Locations:  this export contains location-specific information about other 
WarehouseTWO members for which one’s member account has shared access to inventory-
sharing communities. 

 Users:  This export contains a list of all user records tied to one’s member account. 

DATA EXPORT is a premium feature.  Most capabilities of this feature are available only to accounts with 
memberships at level 3 or higher.  Level 4 and level 5 members have access to expanded capabilities of 
the Inventory Data export functionality and access to the Communities and Users export functionality. 
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Intended Purpose of These Exports ___________________________  Back to Contents 

 

 
 

These exports are intended to enhance two-way integration between WarehouseTWO and one’s ERP 
system, embedding functionality that is normally available only at the WarehouseTWO website via a 
browser, into the user interface of one’s ERP system software. 

About each exportable data set: 

Communities:  WarehouseTWO’s BROADCAST REQUEST API (“application programming 
interface”) requires the selection of an inventory-sharing community and its assigned product line 
ID.  This export replaces using the “PRODUCTLINE” API.  That is, rather than using the 
“PRODUCTLINE” API to export the list of communities available for sending a BROADCAST 
REQUEST via API, one can export a list of communities and product line IDs each night, for local 
storage in one’s IT environment.  When changes are made to community access, the daily export 
is updated automatically.  This functionality is available only to level 4 and level 5 members. 

Inventory Data:  By exporting the data corresponding to all inventory available from peer 
members at WarehouseTWO, one can import this data into one’s ERP system software, for local, 
faster browsing of the inventory available from other WarehouseTWO members.  Having this data 
stored locally is an alternative to enabling WarehouseTWO’s SEARCH API in one’s ERP system.  
Most of this functionality is available only to level 3, level 4 and level 5 members.  Level 4 and 
level 5 members have the additional capability of exporting the “Product ID” field and of creating 
an export file with more than twenty (20) fields per data record (up to thirty fields). 

Members:  For more efficient processing of sales orders and purchase orders between one’s 
company and other members of WarehouseTWO, we recommend that vendor/supplier records 
and customer records be added to one’s ERP system corresponding to each of the other 
WarehouseTWO members who participate in shared communities.  This export includes data 
fields needed to populate most fields in common ERP systems’ vendor (pay-to) and customer 
(sell-to) records.  This functionality is available only to level 3, level 4 and level 5 members. 

Members’ Locations:  For more efficient processing of sales orders and purchase orders 
between one’s company and other members of WarehouseTWO, we recommend that 
vendor/supplier records and customer records be added to one’s ERP system corresponding to 
each of the other WarehouseTWO members who participate in shared communities.  This export 
includes data fields needed to populate most fields in common ERP systems’ supplier (buy-from) 
and customer (sell-to) records.  This functionality is available only to level 3, level 4 and level 5 
members. 

Users:  When used in concert with WarehouseTWO’s PORTAL ACCESS functionality, this 
export is used to create individual user hyperlinks in one’s ERP system, for easy, instant logging 
into the WarehouseTWO website from within one’s ERP system.  This functionality is available 
only to level 4 and level 5 members. 
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Export (Inventory-Sharing) Communities _____________________  Back to Contents 

 

A list of inventory-sharing communities activated on one’s member account can be exported via email or 
via FTP, manually or on a schedule, and can be exported directly to an Excel file.  The exported file lists 
the communities for which the member has “authorized” or “unauthorized” access. 

This functionality is available only to level 4 and level 5 members. 

Available exportable file formats are “MS Excel”, and “pipe-delimited” or “tab-delimited” plain text.  An 
appropriate extension (.xlsx or .txt) will be added to the file name automatically upon exporting the data. 

Checking the box labeled Timestamp File Name () appends the entered file name with a time-stamp 
string.  The time-stamp format is _MM_DD_YYYY_HH_MM_SS_(AM or PM). 

To save changes to settings, click on the SAVE CHANGES button ().  To retain previous settings after 
making changes, click on the CANCEL button (). 

Click here to view sample Communities export files. 

Each record in the exported Communities file contains these three fields: 

Community ID 
Community Name 
Access (“Authorized” or “Unauthorized”) 
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To export a “Communities” file immediately:  in the upper section “Communities” tab, labeled “Export 
Communities (via Email)”: 

1. Click on the DOWNLOAD EXCEL FILE button () in the “via Email” section of the page.  The file 
is in MS Excel format only and can be opened or saved locally. 

To export a “Communities” file via email, manually:  in the upper section of the “Communities” tab, 
labeled “Export Communities (via Email)”: 

1. Enter a valid recipient email address and select a language for the email message (). 

2. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

3. Save these settings (). 

4. Click on the EXPORT NOW button (). 

To export a “Communities” file via email, on a schedule:  in the upper section of the “Communities” 
tab, labeled “Export Communities (via Email)”: 

1. Enter a valid recipient email address and select a language for the email message (). 

2. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

3. Check the Active box (). 

4. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month if 
required), and time of day ().  (The time zone is Pacific local time, USA.) 

5. Save these settings (). 
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To export a “Communities” file via FTP, manually:  in the lower section of the “Communities” tab, 
labeled “Export Communities (via FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt).   

3. Save these settings (). 

4. Click on the EXPORT NOW button (). 

To export a “Communities” file via FTP, on a schedule:  in the lower section “Communities” tab, 
labeled “Export Communities (via FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

3. Check the Active box () 

4. Save these settings (). 

5. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month, if 
required), and time of day ().  (The time zone is Pacific local time, USA.) 
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Export Inventory Data ___________________________________________  Back to Contents 

 

Inventory data posted to inventory-sharing communities for which a member has “authorized” access can 
be exported via email or via FTP, manually or on a schedule.  The exported file contents and sequence of 
fields for each record in the file are user-selectable.  “Part Number” is a required field. 

This functionality is available only to level 3, level 4 and level 5 members. 

Available exportable file formats are “pipe-delimited” or “tab-delimited” plain text.  An appropriate 
extension (.txt) will be added to the file name automatically upon exporting the data. 

Checking the box labeled Timestamp File Name () appends the entered file name with a time-stamp 
string.  The time-stamp format is _MM_DD_YYYY_HH_MM_SS_(AM or PM). 

Checking the box labeled Exclude Own Data () will exclude the member’s own inventory data from the 
export file. 

Checking the box labeled Include Summary File () will export a second file.  This file will contain a list 
of each unique part number contained in the default export file and the total quantity of that item available 
from all sellers.  Warning:  this file ignores units of measure and treats all quantities as “each”. 

To save changes to settings, click on the SAVE CHANGES button ().  To retain previous settings after 
making changes, click on the CANCEL button (). 

Click here to view sample Inventory Data export files. 
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To build the contents of each record in an exportable inventory data file, up to thirty (30) fields () can be 
added to the file from among twenty-five (25) fields available in the inventory database ().  User-
selected static values () can be added too.  Level 3 members are restricted to twenty (20) fields. 

Available database fields are: 

 Field Name Comment 

1 None When this value is selected, the field will be excluded from the file.  To 
create an empty field (essentially a blank column in the table of data), 
select “Static Value”, and then leave the Static Value field blank. 

2 Product ID This is a unique number assigned to each exported inventory data 
record. It is required for use with the SEND EMAIL TO SELLER API.  
This field is available only to level 4 and level 5 members. 

3 Part Number …as posted by the seller.  THIS IS A REQUIRED FIELD, but it may 
appear in any field position. 

4 Description …as posted by the seller. 

5 Qty “quantity” available …as posted by the seller. 

6 UOM “unit of measure” …as posted by the seller. 

7 Unit Price …as posted by the seller. 

8 Currency When Display Currency As is set to “default”, this is the currency in 
which the Unit Price was posted.  Otherwise, this is the currency 
selected in Display Currency As. 

9 Date Posted This is the date that the inventory data record was posted by the seller. 

10 Product Line Name This is the name of the inventory-sharing community to which the item 
has been posted. 

11 Product Line ID This is the unique ID number assigned to the inventory-sharing 
community to which the item has been posted. 

12 Source This identifies whether the item is posted by a wholesaler-distributor 
(“D”), other source (“OS”), the manufacturer (“M”) or any member 
posting the item to a WEB MARKET location (“WM”). 

13 Member Name This is the name of the seller who has posted the item. 



 
 
 

page 8 of 28 

DATA EXPORT tutorial 2019.07.05 (PC).docx updated 7/4/19 

14 Member ID This is the unique ID number assigned to the seller who has posted the 
item.  This is useful for matching the item record to a vendor/supplier 
record in one’s ERP system. 

15 Location Name This is the name of the seller’s location where the item allegedly is in 
stock.  (This value often is the same as Member Name.) 

16 Location ID This is the unique ID number assigned to the location of the seller who 
has posted the item.  This is useful for matching the item record to a 
vendor/supplier record in one’s ERP system. 

17 Location Address …where the item allegedly is in stock 

18 Location Address2 …where the item allegedly is in stock (second address line) 

19 Location City …where the item allegedly is in stock 

20 Location 
State/Province 

…where the item allegedly is in stock 

21 Postal Code …where the item allegedly is in stock 

 Contact Name This is the name assigned to the location record to which the seller has 
posted the item. 

22 Contact Email 
Address 

This is the email address assigned to the location record to which the 
seller has posted the item. 

23 Phone Number This is the phone number assigned to the location record to which the 
seller has posted the item. 

24 How To Order This is the explicit ordering instructions entered by the seller of the 
posted the item.  This field may contain tabs and carriage returns, 
causing parsing errors in the exported data file.  This field can also 
significantly increase the size of the export file.  We recommend that this 
field not be included in the exported data file, and instead, “How to 
Order” information be exported via the Export Members’ Locations 
function. 

25 Static Value When this value is selected and a value is entered in the Static Value 
field to the right, a common value can be assigned to every exported 
record in this position of the export file.  This functionality is intended to 
enable the user to create a file that is compatible with a particular ERP 
system’s inventory data upload file requirement.  When no value is 
entered into the corresponding Static Value field, this field will be blank 
for all records in the exported file. 

For each field, click on the drop-down arrow and then click on a desired field.  To leave the field blank, 
select “None”. 
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To export an “Inventory Data” file via email, manually:  on the tab labeled, “Inventory Data (via 
Email)”: 

1. Enter a valid recipient email address (). 

2. In the drop-down list labeled, “Inventory-Sharing Community”, select “All” to export inventory data 
posted to all communities available, or select a single community (). 

3. Select the currency in which prices are to be calculated/exported (). 

4. Select a language for the email message (). 

5. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.txt). 

6. Save these settings (). 

7. Click on the EXPORT NOW button (). 

To export an “Inventory Data” file via email, on a schedule:  on the tab labeled, “Inventory Data (via 
Email)”: 

1. Enter a valid recipient email address (). 

2. In the drop-down list labeled, “Inventory-Sharing Community”, select “All” to export inventory data 
posted to all communities available, or select a single community (). 

3. Select the currency in which prices are to be calculated/exported (). 

4. Select a language for the email message (). 

5. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.txt). 

6. Check the Active box () 

7. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month if 
required), and time of day ().  (The time zone is Pacific local time, USA.) 

8. Save these settings (). 
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To export an “Inventory Data” file via FTP, manually:  on the tab labeled, “Inventory Data (via FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. In the drop-down list labeled, “Inventory-Sharing Community”, select “All” to export inventory data 
posted to all communities available, or select a single community (). 

3. Select the currency in which prices are to be calculated/exported (). 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.txt). 

5. Save these settings (). 

6. Click on the EXPORT NOW button (). 

To export an “Inventory Data” file via FTP, on a schedule:  on the tab labeled, “Inventory Data (via 
FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. In the drop-down list labeled, “Inventory-Sharing Community”, select “All” to export inventory data 
posted to all communities available, or select a single community (). 

3. Select the currency in which prices are to be calculated/exported (). 
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4. Select a file format and enter a file name ( on page 10).  An appropriate extension to the file 
name will be added automatically (.txt). 

5. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month if 
required), and time of day ( on page 10).  (The time zone is Pacific local time, USA.) 

6. Check the Active box ( on page 10). 

7. Save these settings ( on page 10).  
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Export Members __________________________________________________  Back to Contents 
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A list of other WarehouseTWO members participating in one or more inventory-sharing communities in 
which one also participates can be exported via email or via FTP, manually or on a schedule, and can be 
exported directly to an Excel file. 

This functionality is available only to level 3, level 4 and level 5 members. 

Available exportable file formats are “MS Excel”, and “pipe-delimited” or “tab-delimited” plain text.  An 
appropriate extension (.xlsx or .txt) will be added to the file name automatically upon exporting the data. 

Checking the box labeled Exclude Own Data ( on page 12) will exclude the member’s own member 
data record from the export file. 

Checking the box labeled Timestamp File Name ( on page 12) appends the entered file name with a 
time-stamp string.  The time-stamp format is _MM_DD_YYYY_HH_MM_SS_(AM or PM). 

To save changes to settings, click on the SAVE CHANGES button ( on page 12).  To retain previous 
settings after making changes, click on the CANCEL button ( on page 12). 

Click here to view sample Export Members export files. 

Each record in the exported Members file contains these fields, in this sequence: 

 Field Name Comment 

1 Member Name The name of company that owns the member account corresponding to 
the exported member record. 

2 Relationship This field contains one of four values: 

Authorized:  member is a distributor of the product line corresponding 
to every community to which it and your accounts both have access, 
whether your account’s access is “authorized” or “unauthorized”. 

Unauthorized:  member is a not distributor of the product line 
corresponding to every community to which it and your accounts both 
have access, whether your account’s access is “authorized” or 
“unauthorized”. 

Both:  member is a distributor of the product line corresponding to at 
least one community to which it and your account both have access, 
and this member is not a distributor of the product line corresponding to 
at least one community to which it and your account both have access, 
whether your account’s access is “authorized” or “unauthorized”. 

Manufacturer:  member is the manufacturer of the product line 
corresponding to at least one community in which your account has 
access, whether your account’s access is “authorized” or 
“unauthorized”. 

3 Member ID A unique ID number assigned to each member account.  This ID 
number is intended to be used to match a WarehouseTWO member 
record with a vendor/supplier record in one’s ERP system. 

4 Bill To Address 1 First line of the member’s two-line “bill-to” address. 

5 Bill To Address 2 Second line of the member’s two-line “bill-to” address. 

6 Bill To City City corresponding to the member’s “bill-to” address. 

7 Bill To State/Prov. State or province corresponding to the member’s “bill-to” address. 

8 Bill To Zip Postal code corresponding to the member’s “bill-to” address. 

9 Bill To Phone Phone number assigned to the member’s “bill-to” address. 

10 Bill To Fax Facsimile number assigned to the member’s “bill-to” address. 

11 Remit To Address 1 First line of the member’s two-line “remit-to” address. 

12 Remit To Address 2 Second line of the member’s two-line “remit-to” address. 
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13 Remit To City City corresponding to the member’s “remit-to” address. 

14 Remit To State/Prov State or province corresponding to the member’s “remit-to” address. 

15 Remit To Zip Postal code corresponding to the member’s “remit-to” address. 

16 Remit To Phone Phone number assigned to the member’s “remit-to” address. 

17 Remit To Fax Facsimile number assigned to the member’s “remit-to” address. 

18 Member URL Internet address of member’s corporate website. 

 

 

To export a “Members” file immediately:  in the top of the upper section “Members/Locations” tab, 
labeled “Export Members (via Email)”: 

1. Click on the DOWNLOAD EXCEL FILE button ().  The file is in MS Excel format only and can 
be opened or saved locally. 

To export a “Members” file via email, manually:  in the top of the upper section of the 
“Members/Locations” tab labeled “Export Members (via Email)”: 

1. Enter a valid recipient email address and select a language for the email message (). 

2. In the drop-down list labeled Inventory-Sharing Community (), select “All” to export members 
of all communities activated on one’s member account, or select a specific community to export 
members participating only in the selected community. 

3. In the drop-down list labeled Member Since (), select “Anytime”, “(in the) Last Week”, “(in the) 
Last Month” or “(in the) Last Year”.  The latter three choices are intended to filter the export file to 
include only members recently added to the WarehouseTWO system. 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

5. Save these settings ( on page 12). 

6. Click on the EXPORT NOW button (). 

To export a “Members” file via email, on a schedule:  in the top of the upper section of the 
“Members/Locations” tab labeled “Export Members (via Email)”: 

1. Enter a valid recipient email address and select a language for the email message (). 

2. In the drop-down list labeled Inventory-Sharing Community (), select “All” to export members 
of all communities activated on one’s member account, or select a specific community to export 
members participating only in the selected community. 

3. In the drop-down list labeled Member Since (), select “Anytime”, “(in the) Last Week”, “(in the) 
Last Month” or “(in the) Last Year”.  The latter three choices are intended to filter the export file to 
include only members recently added to the WarehouseTWO system. 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

5. Check the ACTIVE box (). 

6. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month if 
required), and time of day ().  (The time zone is Pacific local time, USA.) 

7. Save these settings ( on page 12). 
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To export a “Members” file via FTP, manually:  in the bottom of the lower section of the 
“Members/Locations” tab labeled “Export Members (via FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. In the drop-down list labeled Inventory-Sharing Community (), select “All” to export members 
of all communities activated on one’s member account, or select a specific community to export 
members participating only in the selected community. 

3. In the drop-down list labeled Member Since (), select “Anytime”, “(in the) Last Week”, “(in the) 
Last Month” or “(in the) Last Year”.  The latter three choices are intended to filter the export file to 
include only members recently added to the WarehouseTWO system. 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

5. Save these settings ( on page 12). 

6. Click on the EXPORT NOW button (). 

To export a “Members” file via FTP, on a schedule:  in the bottom of the lower section of the 
“Members/Locations” tab labeled “Export Members (via FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. In the drop-down list labeled Inventory-Sharing Community (), select “All” to export members 
of all communities activated on one’s member account, or select a specific community to export 
members participating only in the selected community. 

3. In the drop-down list labeled Member Since (), select “Anytime”, “(in the) Last Week”, “(in the) 
Last Month” or “(in the) Last Year”.  The latter three choices are intended to filter the export file to 
include only members recently added to the WarehouseTWO system. 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

5. Check the ACTIVE box (). 

6. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month if 
required), and time of day ().  (The time zone is Pacific local time, USA.) 

7. Save these settings ( on page 12).  
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Export Members’ Locations ____________________________________  Back to Contents 
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A list of each location record tied to other WarehouseTWO members participating in one or more 
inventory-sharing communities in which your account also participates can be exported via email or via 
FTP, manually or on a schedule, and can be exported directly to an Excel file. 

This functionality is available only to level 3, level 4 and level 5 members. 

Available exportable file formats are “MS Excel”, and “pipe-delimited” or “tab-delimited” plain text.  An 
appropriate extension (.xlsx or .txt) will be added to the file name automatically upon exporting the data. 

Checking the box labeled Exclude Own Data ( on page 16) will exclude the member’s own member 
location(s) data from the export file. 

Checking the box labeled Timestamp File Name ( on page 16) appends the entered file name with a 
time-stamp string.  The time-stamp format is _MM_DD_YYYY_HH_MM_SS_(AM or PM). 

To save changes to settings, click on the SAVE CHANGES button ( on page 16).  To retain previous 
settings after making changes, click on the CANCEL button ( on page 16). 

Click here to view sample Export Members’ Locations export files. 

Each record in the exported Members’ Locations file contains these fields, in this sequence: 

 Field Name Comment 

1 Member Name The name of company that owns the member account corresponding to the 
exported location record. 

2 Location Name The name assigned by the member to the location record. 

3 Relationship Authorized:  member is a distributor of the product line corresponding to 
every community to which it and your accounts both have access, whether 
your account’s access is “authorized” or “unauthorized”. 

Unauthorized:  member is a not distributor of the product line 
corresponding to every community to which it and your accounts both have 
access, whether your account’s access is “authorized” or “unauthorized”. 

Both:  member is a distributor of the product line corresponding to at least 
one community to which it and your account both have access, and this 
member is not a distributor of the product line corresponding to at least one 
community to which it and your account both have access, whether your 
account’s access is “authorized” or “unauthorized”. 

Manufacturer:  member is the manufacturer of the product line 
corresponding to at least one community in which your account has access, 
whether your account’s access is “authorized” or “unauthorized”. 

4 Member ID A unique ID number assigned to each member account.  This ID number is 
intended to be used to match a WarehouseTWO member record with a 
vendor/supplier record in one’s ERP system. 

5 Location ID A unique ID number assigned to each location record.  This ID number is 
intended to be used to match a WarehouseTWO member record with a 
vendor/supplier record in one’s ERP system. 

6 Address 1 First line of the two-line street address assigned to the location record. 

7 Address 2 Second line of the two-line street address assigned to the location record. 

8 City City assigned to the location record. 

9 State/Province State or province assigned to the location record. 

10 Region (This field is unused.) 

11 Zip Code Postal code assigned to the location record. 

12 Country Country assigned to the location record. 

13 Contact Name Name of the contact person or title assigned to the location record. 
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14 Contact Email Email address of the contact person or title assigned to the location record. 

15 Phone Number Phone number assigned to the location record. 

16 Extension Phone extension of the contact assigned to the location record. 

17 Fax Number Facsimile number assigned to the location record. 

18 URL Internet address of member’s corporate or location-specific website. 

19 How to Order Member-provided instructions and/or policy statement relating to how to 
place an order with the member. 

 

 

To export a “Members’ Locations” file immediately:  in the top of the lower section of the 
“Members/Locations” tab, labeled “Export Members’ Locations” (via Email)”: 

1. Click on the DOWNLOAD EXCEL FILE button ().  The file is in MS Excel format only and can 
be opened or saved locally. 

To export a “Members’ Locations” file via email, manually:  in the top of the lower section of the 
“Members/Locations” tab labeled “Export Members’ Locations (via Email)”: 

1. Enter a valid recipient email address and select a language for the email message (). 

2. In the drop-down list labeled Inventory-Sharing Community (), select “All” to export members 
of all communities activated on one’s member account, or select a specific community to export 
members participating only in the selected community. 

3. In the drop-down list labeled Member Since (), select “Anytime”, “(in the) Last Week”, “(in the) 
Last Month” or “(in the) Last Year”.  The latter three choices are intended to filter the export file to 
include only members recently added to the WarehouseTWO system. 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

5. Save these settings ( on page 12). 

6. Click on the EXPORT NOW button (). 

To export a “Members’ Locations” file via email, on a schedule:  in the top of the lower section of the 
“Members/Locations” tab labeled “Export Members’ Locations (via Email)”: 

1. Enter a valid recipient email address and select a language for the email message (). 

2. In the drop-down list labeled Inventory-Sharing Community (), select “All” to export members 
of all communities activated on one’s member account, or select a specific community to export 
members participating only in the selected community. 

3. In the drop-down list labeled Member Since (), select “Anytime”, “(in the) Last Week”, “(in the) 
Last Month” or “(in the) Last Year”.  The latter three choices are intended to filter the export file to 
include only members recently added to the WarehouseTWO system. 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

5. Check the ACTIVE box (). 
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6. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month if 
required), and time of day ( on page 18).  (The time zone is Pacific local time, USA.) 

7. Save these settings ( on page 12). 

 

To export a “Members’ Locations” file via FTP, manually:  in the bottom of the lower section of the 
“Members/Locations” tab labeled “Export Members’ Locations (via FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. In the drop-down list labeled Inventory-Sharing Community (), select “All” to export members 
of all communities activated on one’s member account, or select a specific community to export 
members participating only in the selected community. 

3. In the drop-down list labeled Member Since (), select “Anytime”, “(in the) Last Week”, “(in the) 
Last Month” or “(in the) Last Year”.  The latter three choices are intended to filter the export file to 
include only members recently added to the WarehouseTWO system. 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

5. Save these settings ( on page 12). 

6. Click on the EXPORT NOW button (). 

To export a “Members’ Locations” file via FTP, on a schedule:  in the bottom of the lower section of 
the “Members/Locations” tab labeled “Export Members’ Locations (via FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. In the drop-down list labeled Inventory-Sharing Community (), select “All” to export members 
of all communities activated on one’s member account, or select a specific community to export 
members participating only in the selected community. 

3. In the drop-down list labeled Member Since (), select “Anytime”, “(in the) Last Week”, “(in the) 
Last Month” or “(in the) Last Year”.  The latter three choices are intended to filter the export file to 
include only members recently added to the WarehouseTWO system. 

4. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

5. Check the ACTIVE box (). 

6. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month if 
required), and time of day ().  (The time zone is Pacific local time, USA.) 

7. Save these settings ( on page 12). 
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Export Users ______________________________________________________  Back to Contents 

 

A list of users activated on one’s member account can be exported via email or via FTP, manually or on a 
schedule, and can be exported directly to an Excel file. 

This functionality is available only to level 4 and level 5 members. 

Available exportable file formats are “MS Excel”, and “pipe-delimited” or “tab-delimited” plain text.  An 
appropriate extension (.xlsx or .txt) will be added to the file name automatically upon exporting the data. 

Checking the box labeled Timestamp File Name () appends the entered file name with a time-stamp 
string.  The time-stamp format is _MM_DD_YYYY_HH_MM_SS_(AM or PM). 

To save changes to settings, click on the SAVE CHANGES button ().  To retain previous settings after 
making changes, click on the CANCEL button (). 

Click here to view sample Users export files. 

Each record in the exported Users file contains these thirteen fields: 

 Field Name Comment 

1 User ID A unique ID number assigned to each user record.  Ignore this. 

2 First Name  

3 Last Name  

4 Username User’s login ID. 

5 PortalAccessLink User’s unique HTML coding string that may be used as a hyperlink with 
which to instantly log into the WarehouseTWO website.  This link is 
created only when the PORTAL ACCESS capability is activated on 
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one’s member account and only if the check box labeled, “PORTAL 
ACCESS” has been checked on the user record. 

6 Title  

7 Phone Number  

8 Extension  

9 Fax Number  

10 City  

11 State  

12 Country  

13 Location Google Maps-compatible location description, used to calculate distance 
to seller in SEARCH and MULTI-SEARCH search results. 

 

To export a “Users” file immediately:  in the upper section of the “Users” tab, labeled “Export Users 
(via Email)”: 

1. Click on the DOWNLOAD EXCEL FILE button ().  The file is in MS Excel format only and can 
be opened or saved locally. 

To export a “Users” file via email, manually:  in the upper section of the “Users” tab, labeled “Export 
Users (via Email)”: 

1. Enter a valid recipient email address and select a language for the email message (). 

2. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

3. Save these settings ( on page 20). 

4. Click on the EXPORT NOW button (). 
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To export a “Users” file via email, on a schedule:  in the upper section “Users” tab, labeled “Export 
Users (via Email)”: 

1. Enter a valid recipient email address and select a language for the email message ( on page 
21). 

2. Select a file format and enter a file name ( on page 21).  An appropriate extension to the file 
name will be added automatically (.xlsx or .txt). 

3. Check the Active box (). 

4. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month if 
required), and time of day ().  (The time zone is Pacific local time, USA.) 

5. Save these settings ( on page 20). 

 

To export a “Users” file via FTP, manually:  in the lower section of the “Users” tab, labeled “Export 
Users (via FTP)”: 

1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ().  The FTP address must be in the format of “ftp.<domain>” or “ftp://<URL>”.  The 
optional sub-directory path must be a single-level path.  No multi-level path (designated by one or 
more forward slashes in the path string) is permitted.  If the target FTP server requires “FTP 
Secure (Explicit)” connectivity, check the box shown to the left of the target FTP server settings.  
(This box must be checked when exporting a data file back to WarehouseTWO’s FTP server.) 

2. Select a file format and enter a file name ().  An appropriate extension to the file name will be 
added automatically (.xlsx or .txt). 

3. Save these settings ( on page 20). 

4. Click on the EXPORT NOW button (). 

To export a “Users” file via FTP, on a schedule:  in the lower section “Users” tab, labeled “Export 
Users (via FTP)”: 
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1. Enter a target FTP server address, sub-directory path (optional) and target FTP server login 
credentials ( on page 22).  The FTP address must be in the format of “ftp.<domain>” or 
“ftp://<URL>”.  The optional sub-directory path must be a single-level path.  No multi-level path 
(designated by one or more forward slashes in the path string) is permitted.  If the target FTP 
server requires “FTP Secure (Explicit)” connectivity, check the box shown to the left of the target 
FTP server settings.  (This box must be checked when exporting a data file back to 
WarehouseTWO’s FTP server.) 

2. Select a file format and enter a file name ( on page 22).  An appropriate extension to the file 
name will be added automatically (.xlsx or .txt). 

3. Check the Active box ( on page 22). 

4. Select a frequency (Daily, Weekly or Monthly) (and day of the week or day of the month, if 
required), and time of day ( on page 22).  (The time zone is Pacific local time, USA.) 

5. Save these settings ( on page 20). 

 
 
Tips and Tricks ___________________________________________________  Back to Contents 

Things to consider when using the DATA EXPORT functionality: 

1. For easy monitoring of scheduled data file exports via FTP, activate one or more ADVANCED 
SYSTEM NOTIFICATION alerts.  Click here to learn more about this functionality. 

2. For exports via FTP, the address of the target FTP server must be entered as ftp.<domain_name> or 
as ftp://<URL>.  Examples:  ftp.warehousetwo.com and ftp://123.456.789. 

3. For exports via FTP, the field FTP Path may include the name of only one sub-directory.  No multiple-
level path, designated by one or more forward slashes (“/”) may be included in this field. 

4. The How to Order field in EXPORT INVENTORY DATA may contain tabs and carriage returns, 
causing parsing errors in the exported data file.  This field can also significantly increase the size of 
your file.  We recommend that you do not include this field in your exported data file.  Instead, export 
“How to Order” instructions for each member by using the EXPORT MEMBER LOCATIONS 
functionality. 

5. When exporting prices in their default currencies in the EXPORT INVENTORY DATA function, 
include the value “Currency” as one of the fields in exported file. 

6. If you are a user of Tribute or TrulinX distribution ERP system software, contact Tribute customer 
service (800-874-2883, www.tribute.com) to learn more about the elegant functionality available to 
you based on inventory data automatically exported from WarehouseTWO and then imported into 
your ERP system. 

 
 

Got a Question? __________________________________________________  Back to Contents 

Got a question about this feature?  Let us help: 

a) Email us. 

b) Call us at 650.329.1592. 

c) Post your question to our LinkedIn group, WarehouseTWO Users Forum. 
  

https://www.warehousetwo.com/docs/tutorials/WTWO_ADVANCED_SYSTEM_NOTIFICATIONS_tutorial.pdf
http://www.tribute.com/
mailto:customerservice@warehousetwo.com?subject=Question%20About%20a%20WarehouseTWO%20Feature
http://www.linkedin.com/e/vgh/2859242/
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Appendix:  Sample Communities Export Files ______  Back to Export Communities 

 

Excel 

 

 

Pipe-character delimited text 

 

 

Tab delimited text 
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Appendix:  Sample Inventory Data Export Files ___  Back to Export Inventory Data 

 

Pipe-character delimited text 

 

Tab delimited text 

 

 

Pipe-character delimited text “Summary File” 

 

 

Tab delimited text “Summary File” 
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Appendix:  Sample Members Export Files ______________  Back to Export Members 

 

Excel 

 

 

Pipe-character delimited text 

 

 

Tab delimited text 
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Appendix:  Sample Locations Export Files ____  Back to Export Members' Locations 

 

Excel 

 

 

Pipe-character delimited text 

 

 

Tab delimited text 
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Appendix:  Sample Users Export Files _____________________  Back to Export Users 

 

Excel 

 

 

Pipe-character delimited text 

 

 

Tab delimited text 

 


